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1. Nép VBCC dé xét CPR

NEU-DEC

Po Trang ca nhan
N Géc hoc tap

k] BPang ky hoc

& Vin bang, ching chi

Nép VBCC l

Lich st ndp

Théng béo

& Van ban, quy dinh, biéu mau

Chtrc nang "Nép VBCC" cho phép sinh vién khai bao thong tin vé cac
Vin bang, Chimg chi Tin hoc hodc Ngoai ngit (VBCC) ma minh s¢ hitu
dé xét chuan dau ra. Viéc khai bao nay thuong dugc thuc hién truc tuyén
trudc khi ndp ban cliing cho nha truong.

Muc dich st dung:

e Khai bio thong tin: Cung céap dit liéu vé chimg chi dat chuan (Vi
du: IELTS, TOEIC, MOS, IC3) dé nha trudng kiém tra va cong
nhan.

e Theo doi thoi han: Pam bao ndp thong tin trong khoang thoi gian
quy dinh (Vidu: 69/06/2025 - 31/12/2025).

Thao tac:
e Tir thanh menu bén trai, chon Vin bang, chieng chi > Nép VBCC.
e Kiém tra Thoi gian ndp va dam bao ban thyc hién trong khung
thot gian nay.
e Lura chon loai Chirng chi can khai bao:
o Loai VBCC: Chon loai van bang chung chi (Vi du: Ngoai
ngtr hodc Tin hoc).



o Phan loai: Chon loai chung chi (Vi du: Chirng chi hoac
Vin bang).
o Ngén ngir: Néu 1a Ngoai ngit, chon ngdn ngir (Vi du:
Tiéng Anh).
o Chon VBCC muén khai bio: Chon tén chiing chi cu thé
(Vi du: IELTS Test Report Form).
e Nhin nut Khai théng tin (sau khi chon diy du cac muc trén).
e Dién thong tin chi tiét:
o Candidate ID / Candidate Number: Nhap ma s thi sinh
hozic ma sd trén chtng chi.
o Test Report Form Number: Nhap mi s6 bao cdo két qua
thi (néu c6).
o Ngay thi/ Ngay ciAp: Chon ngdy ban thi hodc ngay chimg
chi duoc cap.
o Pon vi cap / Noi TN:
e Ddivéi ching chi: Tim va chon tén don vi t chire
thi/cap chtmg chi
Trwong hop khong tim dwgc tén don vi thi lién hé
v6i bd phan hd tro qua form
https://forms.office.com/r/xRCBYHDR96

e Ddivéi - Tu dién tén don vi t6 chirc thi/céip
van bang
0 Tf;ng diém: Nhap téng diém dat duoc (Vidu: 7.0 ddi vai
IELTS).

o Piém thanh phan: Nhap diém chi tiét cua timg k¥ ning
(Nghe, Né1, boc, Viét) néu l1a chirng chi Ngoai ngit.
o File scan viin bing, ching chi: Upload 01 PDF file duy
nhét (cac ban co thé chup lai VBCC va Xuat PDF)
e Giri: Sau khi dién ddy di va chinh xac cac thong tin bat budc co
dau (*), nhan nat Giri.


https://forms.office.com/r/xRCBYHDR96

KHAI THONG TIN VAN BANG CHUNG CHI TIN HOC, NGOAI NGU XET CHUAN DAU RA
Thai gian ndp: 02/03/2026 - 10/03/2026

Loai VBCC Phan loai Mgdn ngl
Ngoai g Ching chi 4 Tiéng Anh

Chon VBCC mudn khai bao

-~
w

Aptis
[# Khaithéng tin

S6 Qb 5é higu VBCC
S6 Qb Sé higu VBCC

Ngay thi Ngay cap *

B Chon ngay 5 Chon ngay

Théi han ciia ehiing ehi Ban vi cap/Nai TN

9 Chon ngay

Téng digm Bac *

0 Chon gia tri

Diém thanh phan *
STT Thanh phan Diém sd

#1 Nghe

Tai lén ban scan van bing *

Chon tép tin hodc kéo tha vao day
Héo trd: application/pdf

Luuy
Sinh vién hon thanh cac théng tin trén cin ndp ban cdng chiing vé cho Gido vién chl nhiém theo thdi han trén
thiéing bao




Luru y: Sinh vién hoan thanh céc thong tin trén can ndp ban cong ching
vé cho Gido vién chu nhiém theo thoi han trén thong béo.

Nghia la viéc khai bdo triec tuyén chi la buée dau. Ban bit budc phdi nép
bdn cirng (cong chwng) cua chirng chi cho don vi quan ly (thuong la
Gido vién chu nhiém hoac Phong Dao tao) theo thoi han thong bdo.

Hay dam béo cac thong tin nhu Candidate ID va Test Report Form
Number duoc nhip chinh xac dé nha truong co thé tra ciru va xac minh.

2. Lich str nop VBCC

Chtrc nang "Lich sir nép" hién thi danh sach tat ca cac Vin bang/Chung
chi (VBCC) ma sinh vién di khai bao truc tuyén thong qua chirc ning
"Nop VBCC".

Muc dich str dung:
e Theo déi trang thai xac thye: Kiém tra xem VBCC d3 khai bao
da duoc nha truong xac thuc va cong nhan hay chua.
e Tra ciru va chinh sira thong tin da khai bao: Xem lai cac thong
tin chi tiét vé chimg chi (Ngay thi, Pon vi cép,...) ma ban di nop.
Thao tac:
e Tur thanh menu bén trai, chon Vin bing, chirng chi > Lich sir
nop.
e St dung cic menu tha xuéng Nim (Vi du: Nam 2024) va Pet (Vi
du: Dot 2025.th6) dé loc lich str theo thoi gian nop cu thé.
e H¢ thdng s& hién thi bang lich st ndp cac VBCC cuia ban.

D  vanbang, chungchi > Lich sifnép CHUONG TRINH DAO TAO CU NHAN TRYC TUYEN

Nam 2024 v Dot 2025.th6  ~

An/hign cot v

Han Thao
3 Vi Tén VBCC cé Jay ¢ Sm noy ang thi
Ma VBCC én VBC! Don vi cdp Ngay thi Ngayedp o Scan  Thei diém nop Trang thai e

Buge xac
thyc

UDCNTTe XY néng sl dung CNTT e6 ban theo thong W s6 03/2014/TT-BTTTT ngay 11/3/2014 cla B& Hoe vién Néng nghigp Viét
TTTT Nam

02/10/2024 ) 26/06/202513:02:24
TOEIC.SW  TOEIC Speaking & Writing 00/02/2025 09/02/2025 ) 26/08/202510:40:43 ﬁ‘ﬁc xac
a 26/06/2025 Buge xac

TOEIC_LR  TOEIC Listening & Reading 12/12/2024  12/12/2024 08:52:46 thue

Giai thich cac cdt thong tin:



Tén Cot Y nghia Vi du minh hga
Ma Ma s6 cua loai Van JIDCNTTTCB
VBCC bang/Ching chi.
Tén Tén day du cua Vian K¥ nang stt dung CNTT co
VBCC bang/Chimg chi da ndp. ban...
Don vi Tén to chuc/truong hoc da Hoc vién Nong nghi¢p Viét
cip cap chung chi. Nam
Ngay thi | Ngay sinh vién tham gia ky 09/02/2025
thi (néu co).
Ngay cAp | Ngay ching chi dugc cap 12/12/2024
chinh thtrec.
Han Ngay hét han ciia ching chi (Khong hién thi trong vi du)
VBCC (néu co).
Scan Biéu tugng hinh anh. Cho phép sinh vién xem/tai
lai ban scan da nop.
Thoi Ngay va gio sinh vién khai 26/06/2025 13:02:24

diém ngp

béo truc tuyén trén hé thong.




Trang Tinh trang kiém tra ctia nha Puwoc xac thue (Pa dugc
thai truong. cong nhan)

Thao tac | Nut chtc nang (Vi du: Chinh | (Khéng hién thi trong vi du)
stra, Chi tiét).

Luu y Trang thai:

e Chua xac thuc/Cho xac thuc: Thong tin dang cho bd phan chuc
nang kiém tra.

e Duoc xac thuc: Nha truong da kiém tra va cong nhan gia tri cua
chung chi nay.

e Khong hop 18: Chiing chi c6 sai sot hodc khong dat yéu cau theo
quy dinh chuan du ra.
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